PANDUAN BACKUP E-MEL MYGOVUC
MENGGUNAKAN PERISIAN MAILSTORE



1.0 PENDAHULUAN

Semua pengguna e-mel MyGovUC boleh membuat backup semua emel yang ke dalam
komputer masing-masing. Panduan ini adalah backup menggunakan perisian MailStore
untuk pengguna OWA.

2.0 INSTALASI

2.1  Untuk menjalankan perisian Mailstore pada komputer, pengguna perlu melakukan
instalasi perisian tersebut di komputer yang akan melaksanakan proses backup e-
mel MyGovUC.

2.2  URL untuk download perisian Mailstore mailstore.com/en/products/mailstore
-home/

2.3 Setelah selesai muat turun perisian tersebut, double click aplikasi tersebut dan
paparan berikut akan dipaparkan. Pilih | agree dan tekan butang Next

PAailStore Home Setup — =

MailStore Home

Language: English e
wWelcome to MailStore Home.

Flease read the following License Agreement and Privacy Policy by using the scroll
bar or pressing the "Page Down™ key.

AGREEMEMT O TERMS AMD COMDITIONS OF LICEMSE AMD USE -~
FOR MAILSTORE FREEWARE VERSIOMS

§ 1 Scope of Application, General

{1} These terms and conditions of license and use "Terms of Use™) shall be
applicable to all agreements between MailStore Software GmbH "Wendor™) and ~

) I agree to the License Agreement and the Privacy Policy

(@) I do not agree to the License Agreement and the Privacy Policy

Mext Cancel

2.4  Seterusnya paparan ini akan dipaparkan. Pilih Install on this computer dan tekan
butang Install dan operasi instalasi akan berjalan.

PailStore Home Setup — >

MailStore Home

Where should MailStore Home be installed?

__% Install on this computer
¥ Install portable version on drive D: {196,750 MB available)
¥ Install portable version on drive E: (43,920 ME available)

L____:-J Install portable wversion in other directory. ..

Target Directory: C:YWProgram Files (x858)WMWailStoreMailStore Home

Canesi




2.5

3.0
3.1

Paparan di

bawah akan dipapar setelah siap proses

butang Finish.

instalasi. Tekan

Mail5Store Home Setup —_

MailStore Home

Completing the MailStore Home Setup Wizard

Setup has finished installing Mail5tore Home on your computer. The application may
be launched by selecting the installed shortouts.

Click Finish to exit Setup.

Start MailStore Home

Finish

KONFIGURASI

Paparan konfigurasi akan dipaparkan setelah pengguna menekan butang Finish
dan pilih butang Create Archive. Di sini pengguna perlu memilih lokasi untuk
penyimpanan backup e-mel di dalam komputer dan tekan OK. Paparan lokasi
yang dipilih seperti paparan di bawah. Tekan butang Start untuk memulakan
proses seterusnya.

=) MailStore Home —

Configuration

Archive Location

Directory: D:\File Kerja\Sistem HTIS\MAILSTORE
Choose Archive... Create Archive...
Additional Settings
Language: English hd
Start Mode: Marmal w
Start

MailStore Home needs an archive to continue, Please choose an existing MailStore Home
archive {e.q. restored from a backup) or create a new one.

Quit



40 PROSES BACKUP

4.1 Paparan seperti di bawah akan dipaparkan dan pilih Archive E-mail di sebelah
kiri paparan.

[ Mailstore Home - *
[uick search archive | searcn |
Start P H
B sartrage MailStore Home
4 (5] My Archive

b (] Exchange wehaizrin
I JO Search E-mal

& Archive E-mail
& Export E-mail
Recent Results
[Z] Administrative Tools Quick Access Dashboard
{8 About MailStore Home MaiStore Home -
g Archive E-mail
Version 13.0.3.20071 (Buid Date 9/7/2020) - Check for Updates

Tel others apoutvatsore g £
p Search E-mail

Archive
Total Size 2,279 messages | 674 MB
(3 Export E-mail Location D:File Kerja\Sistem HTIS\MAILSTORE
Available Disk Space s | 192.14GB free of 418.96 GB
47 Backup to HDD or USB Messages

/i The last execution of ane or more archiving profiles has been completed with warnings.
pa rd Protection /& Atleast one archiving or export profile uses unencrypted connections or has the option “Accept all certificates” enabled.
) Indexing of email attachment content is not configured.

5 N License
Administrative Tools
MailStore Home is free for non-commercial usage.
Helpful Links
MailStore Home Help

MailStore Home Website

»
3
}  MailStore Home Support Community
3

MailStore on Facebook

4.2  Paparan di bawah akan dipaparkan. Masukkan e-mel akaun di ruangan E-mail
Account dan tekan butang Start.

B Mailstore Home - *
Archive Archive E-mail
[ Quick Search Archive | [ search |
4 Archiving tasks are saved as profiles. Deleting profiles has no effect on emails that have already been archived,
£3 start Page
. Trademarks...
4 (] Exchange wehaizrin
Create Profie
I (] Inbox
(2] SentItems E-mai Acceunt E-mail Clients E-mail Files
4 2 search Emal In order to archive your webmai account, & Microsoft Outiook O VL and MG Files
O search Resut g;:f:s:fyt by entering your &-mail [=] windows Live Mail & Microsoft Outiook PST File
& archive E-mai = I | € ModlaThunderbird 9 MBOX File
[wehaizrin@mah. gov.m
& Export E-mail gav.m & Mozila SeaMonkey
Recent Results
[F] Administrative Tools
{8 About Mailstore Home Profies




4.3 Paparan di bawah akan dipaparkan. Ini adalah setting bagi memulakan proses
backup. Pengguna perlu mengisi ruangan berikut:

a)
b)
c)

d)
e)

Password

Tandakan checkbox Manual configure server settings

Server Type pilih Microsoft Exchange (HTTPS) dan tandakan
checkbox Accept all certificates

Server Name : webmail.1govuc.gov.my

User Name : contoh (1govuc\wehaizrin.moh)

Setelah semua ruang telah diisi, tekan butang OK.

MailStore

=

"%

w Archive E-mail Account

Please enter your e-mail address and your password.,

E-mail Address: wehaizrin@moh.gov.my

Password: |

Manually configure server settings

Server Type: Please select... o

Server Mame: | |

User Mame: | |

Cancel Help




4.4  Tekan butang Run pada bahagian kanan dan proses backup akan bermula

Profies
Profile Name Last Execution Last Result
A _
/1 wehaizrin@moh. gov.my 12/9/2020 4:19 PM Completed with w... E wehaizrin@moh.gov.my (2)

wehaizrin@moh. gov.my (2)

Summary

‘3 wehaizrin@moh. gov.my

3 All e-mail folders, Deleted [tems,
Drafts, Junk E-mail and Outbox
exduded
Properties... Commands *

Current Status

Mot running

= \
Last Execution

The profile has never been run or no
data about the execution is available.

Ba| |2 Details... All Results...

4.6  Apabila proses backup selesai, e-mel yang di backup akan dipaparkan di sebelah
kiri atas pada paparan di bawah

E MailStore Home

|Q'—liEk Search Archive | Search Sorted by: Date Mew to old
¥ start Page & norraimi@medidinksys.com 12/9/2020 4:16 PM
B r::l My Archive RE: PERKHIDMATAN SOKOMGAM DAM PENYELEMGGARAAM B...
=1 Marzita binti Abd Malek 12/9/2020 3:58 PM
)| Exch haizri
“ Ej e RE: HIS@KKM Fasa 1 (OTMS) | Penghantaran Server Bagi Tu... D
b [ Inbax (=1 NORRIZAH BINTI ABU SAMAH 1292020 2:39 PM
E‘j Sent Items Re: MAKLUMAM PELAKSAMAAMN AKTIVITI PENYELEMGGARAA. .. I
a 2 search E-mail (=1 Mohd Amin Amri Bin Ariff 1292020 2:36 FM
FW: T - #1 MyGowUC 2.0 ir]
p Search Result RIS i :
) ] (=1 Faizul Akmal Hassan 1292020 12:15 PM
'g Archive E-mail RE: HIS@KKM Fasa 1 (0TMS) | Penghantaran Server Bagi Tu...
& Export E-mai =1 Wan Hernie Binti Mohamed Hassin 12{5/2020 11:03 AM
Recent Results PhIS : PENYELENGGARAAN SISTEM SECARA BERIJADUAL {D...
[F] Admiristrative Tools (=1 Mohd Amin Amri Bin Ariff 12/9/2020 10:53 AM
Statistik ID Sistem Oktober 2020 1
ﬁ About MailStore Home
i=1 Faizul Akmal Hassan 12/9/2020 9:57 AM
HIS@#KM Fasa 1 (0TMS) | Penghantaran Server Bagi Tujua. ..
[=1 Mohd Amin Amri Bin Ariff 12/8/2020 4:12 PM
Senarai ID Emel Untuk Unit Patologi Kimia ir]
(=1 Haslina Binti Mohamad 1282020 2:26 PM
Projek HIS@E¥EM Fasa 1: Mesyuarat Jawatankuasa Teknikal ... @
@ MURLL FATEEM BIMTI YAHYA 12/8/2020 12:47 PM
Re: Testing and Commissioning Form bagi Deployment PC & ...
(=1 Hanafi Bin Ibrahim 12/8f2020 12:31PM
Re: Testing and Commissioning Form bagi Deployment PC & ...
(=1 Mat Sani Osman 12/8f2020 12:25 PM
Pekeliling Jadual Gaji 2021 1
(=3 MORRIZAH BINTI ABU SAMAH 12/8f2020 12:23 PM




4.7  Sekiranya pengguna mendapati terdapat e-mel baru yang masuk di dalam OWA
dan hendak dimasukkan ke dalam backup sedia ada, pengguna boleh double
click pada Profiles yang telah di backup sebelum ini dan Mailstore akan membuat
kemaskini semula seperti paparan di bawabh.

- >
Archive Archive E-mail
Quick Search Archive Search
9 Archiving tasks are saved as profiles. Deleting profiles has no effect on emails that have already been archived.
{3 start Page
4 3 My Achive Trademarks...
I () Exchange wehaizrin
Create Profie
I JO Search E-mail

& archive E-mai E-mail Account £-mail Clients E-mail Files
& Export Emal In order to archive your webmail account, & Microsoft Outiook % BML and MSG Files
Recent Resuts gfdarsez:fa” by entering your e-mal = Windows Live Mail & Mcrosoft Outiook PST File
[f] Administrative Tools : l & Mozila Thunderbird W MBOX File

<xample@campany.com
) About MailStore Home P pany. & Mozila SeaMonkey

Start Advanced ~
Profies
Profile Name Last Execution Last Result
wé £% wehaizrin@moh.gov.my 12/9/2020 5:46 PM Completed with w. Eﬂ wehaizrin@moh.gov.my
Summary
[ Progress View - o x
& wehaizrin@moh.gov.my
Tnbox - Reading folder contents... 1024 Cancel
0 items processed.




